How do I claim CPD points on the online profile?

NAVIGATE TO WWW.SACAPSA.COM

CLICK ON RP LOGIN

ENTER THE LOGIN CREDENTIALS AND CLICK ON LOGIN

o

South African Council
for the Architectural Profession

SACAP Self-Serve Portal
Weicome to the SACAP login page. If you do not have a profile with us, CLICK HERE and followr the prompts

& | Usemname

& Password

Login

Forgot your password?
Email: info@sacapsa.com
Tel +27 11 479 5000

Office Hours: Office hours : 0800 - 16n30 (Monday - Friday)

CLICK ON CPD

DASHBEOARD. APPLICATION EXAMS MTRS CERTIFICATEURLS CPD  LIBRARY

Practices registration

Click here

Update my details Applications

CLICK ON CLICK HERE ON UPLOAD CPD POINTS


http://www.sacapsa.com/

DASHBOARD. APPLICATION EXAMS MTRS CERTIFICATEURLS CPD  LIBRARY LOGOUT

CPD Introduction

All persons who are registered in a professional registration category listed under Section 18(1)(a) and (c) of the Act are required to undertake CPD. During each five-year cycle, every
Registered Professional must obtain a3 minimum of 25 CPD points in order fo qualify for renewal of his registration.

A minimum of five of the total number of points required must be obtained and claimed in Category 1 — Developmental Activities. In addition to Category 1 requirements, a Registered
Professional must obtain atleast three points per annum of which at least one point must be obtained in Category 1.

Click here for more informati

CPD Statement Upload CPD Points CPD Extension Application
Click below to view your CPD Statement and CPD Click below to upload your CPD Points Click below to apply for 3 CPD extension of period
activities awaiting approval. for compliance

CLICK ON ADD NEW



Abigail De Klerk - Test DASHEOARD  PAAPPLICATIONS EVENTS MTRS CPD  ASSESSMENTS  LIBRARY LOGOUT

0

Current Points

Archived iting Appt | Awaiting Remediation Rejected Statement

There are no records matching your search criteria. Please retry.

COMPLETE ALL THE NECESSARY FIELDS AND CLICK ON SUBMIT

0

Current

Capture your CPD points

Date activity took place

Title of CPD

CPD Categor
] [Please select.. ] %

Foints

CPD attachment Choose file | No file chosen
Activity Code
Expiry Date

SACAP Competency (Only

applicable to Category 1 points) [Please select...] ~




CPD SUBMISSIONS AWAITING APPROVAL CAN BE TRACKED HERE

Abigail De Klerk - Test DASHBOARD  PAAPPLICATIONS EVENTS MTRS CPD  ASSESSMENTS  LIBRARY LOGOUT

0 0
Current Points } I

Add New

Current Archived Awaiting Approval Awaiting

Activity
Title Category Cycle Points
Date
Testing Category 1 - Developmental Activities January 2023 - December 2027 13 Dec 2023 1,00 View Delete

APPROVED POINTS WILL BE SHOWN UNDER THE ‘CURRENT’ TAB

Abigail De Klerk - Test DASHBOARD PAAPPLICATIONS EVENTS MTRS CPD ASSESSMENTS LIBRARY LOGOUT

o

1.00

Current Points

Archived Awaiting Approval Awaiting Remediation Rejected Statement

Add New

Title  Category Cycle Activity Points
Date
Testing Category 3A - Individual Activities - Membership of One or More Voluntary Association January 2023 - December 13 Dec 2023 1,00 View
Recognised by SACAP 2027

IF POINTS ARE AWAITING REMEDIATION, THIS CAN BE FOUND UNDER THE TAB NAMED
‘AWAITING REMEDIATION.



TO VIEW THE REQUIRED REMEDIATION, CLICK ON ‘REMEDIATE

Abigail De Klerk - Test DASHBOARD PAAPPLICATIONS EVENTS EXAMS MTRS CPD ASSESSMENTS LIBRARY LOGOUT

o

0

Current Points

Current Archived Awaiting Approval Awaiting Remediation Rejected Statement

Title Category Subcategory Cycle Points Units
Testing = Category 3A - Individual Activities - Membership of One or More January 2023 - 14 Feb 2024 1,00 Remediate | Delete
Voluntary Association Recognised by SACAP December 2027

THE REASON FOR REMEDIATION WILL DISPLAY AT THE TOP OF THE PAGE

THE REGISTERED PERSON WILL HAVE THE ABILITY TO MAKE THE REQUIRED CHANGES AND RE-
SUBMIT



Abigail De Klerk - Test DASHBOARD  PAAPPLICATIONS EXAMS  CERTIFICATE URLS MTRS CPD  ASSESSMENTS  LIBRARY LOGOUT

0

Current

Remediation required - incorrect category selected, it should be category 2B

Date activity took place 2024-02-14

Title of CPD Testing

CED Catogory Category 2B - Work-Based Activities - Mentoring v
Points 1,00

CPD attachment Choose file | No file chosen

Gy Code Testing

Expiry Date

REJECTED POINTS CAN BE FOUND UNDER THE TAB NAMED ‘REJECTED’

THE REASON FOR THE REJECTION WILL BE DISPLAYED UNDER THE COMMENTS SECTION OR THE
REGISTERED PERSON CAN CLICK ON ‘VIEW’

Abigail De Klerk - Test DASHBOARD PAAPPLICATIONS EVENTS  EXAMS MTRS CPD  ASSESSMENTS  LIBRARY

0

Current Points

Current Archived Awaiting App! Awaiting Remediation Statement
Add New

Title Category Subcategory Cycle Points Units Comment

Testing Category 2B - Work-Based Activities - Mentoring January 2023 - December 2027 14 Feb 2024 1,00 Submission rejected. | | View |




THE REASON FOR REJECTION WILL DISPLAY AT THE TOP OF THE PAGE

Abigail De Klerk - Test DASHBOARD  PAAPPLICATIONS EXAMS  CERTIFICATEURLS MTRS CPD  ASSESSMENTS  LIBRARY LOGOUT

e

0

Current
Capture your CPD points
Submission rejected.
Date activity took place 2024-02-14
Title of CPD Testing
D Catgory Category 2B - Work-Based Activities - Mentoring v
Points 1,00
CPD attachment No file chosen
Activity Code Testing
Expiry Date

How do | download a statement of my CPD points?

TO VIEW YOUR CPD STATEMENT CLICK ON CLICK HERE ON CPD STATEMENT



PAD DASHBOARD APPLICATION EVENTS EXAMS MTRS CcPD LUIBRARY LOGOUT

CPD Introduction

All persons who are registered in a professional registration category listed under Section 18(1)(a) and (c) of the Act are required to undertake CPD. During each five-year cycle. every
Registered Professional must obtain a minimum of 25 CPD points in order to qualify for renewal of his registration

A minimum of five of the total number of points required must be obtained and claimed in Category 1 — Developmental Activities. In addition to Category 1 requirements. 3 Registered
Professional must obtain atieast three points per annum of which at least one point must be obtained in Category 1

Click here for more information

O

CPD Statement Upload CPD Points CPD Extension Application
Click below to view your CPD Statement and CPD Click below to upload your CPD Points Click below to apply for 2 CPD extension of period
activities awaiting approval for compliance

“

Generate Excel Statement Generate PDF Statement
Generate Yearly CPD Excel Statement Generate Yearly CPD PDF Statement

CLICK ON THE DROP-DOWN ARROW AND SELECT THE CYCLE

CLICK ON GENERATE YEARLY CPD PDF STATEMENT TO DOWNLOAD A YEARLY STATEMENT OF
CPD POINTS

CPD Statement

Cycle [Please select...] v

Required

Generate Excel Statement Generate PDF Statement
Generate Yearly CPD Excel Statement Generate Yearly CPD PDF Statement

THE PDF STATEMENT WILL BE DOWNLOADED.
OPEN THE PDF DOCUMENT TO VIEW THE STATEMENT.

BELOW IS AN EXAMPLE OF THE CPD STATEMENT:



CPD STATEMENT

SACAP - South African Council for the Architectural Profession
Name : Mike

Surname : Jones

CPD Cycle : January 2019 - December 2023

Statement Date : 22 Feb 2024

Yearly Summary
Current CPD Cycle January 2019 - December 2023
2019 2020 2021 2022 2023 Total
Category 1 - Developmental Activities 1 2 1 1 2 7
Category 2A - Architectural Work or Full time Lecturing at 2 2 2 2 2 10
SACAP Architectural Leamning Site (ALS)
Category 3A - Individual Activities - Membership of One or 1 1 1 1 0 4
Mare Violuntary Association Recognised by SACAP
Category 2B - Work-Based Activities - Mentoring 1 1 i i} a 2
Category 3B - Individual Acfivities 1 2 2 3 1 9
Category — Exemption a 0 o 0 a 0
Category — Extension 0 0 1] 1] 0 0
Total 6 8 G 7 5 32
Where can | find the SACAP certificate on the online profile?
TO ACCESS YOUR SACAP CERTIFICATE, CLICK ON CERTIFICATE URLS
Matthew Two Testering Two SNRDASHBOARD ~ APPLICATIONS ~ EXAMS  CERTIFICATEURLS MTRS CPD  LIBRARY

[
e

\{A Y

Update my details Applications Events




TO VIEW THE CERTIFICATE/PRIVYSEAL, REGISTERED PERSONS CAN CLICK ON THE PROVIDED
LINK AND THE CERTIFICATE/PRIVYSEAL WILL OPEN IN A NEW TAB ON THEIR INTERNET
BROWSER

Privyseal Certificates & Seals

Good Standing Certificate

Good Standing Certificate_URL https: //credentials. prod.privyseal io/add60b23-a7b5-4d23-8113-48e60208a284

Registration Certificate

Registration Certificate URL https:/certificate.sacapsa.com/27¢71a18-0887-4ed5-ad2c-687b92e5a36b

Certificate of Competence

Certificate of Competence URL https:/certificate. sacapsa.com/09024b59-84de-4bae-875b-8fbazeegal 1b

Good Standing Privyseal
Good Standing Privyseal URL https://seals prod.privyseal io/a9d60b23-a7b5-4d23-8f13-48e60208a284
Registration Certificate Privyseal
Registration Certificate Privyseal_URL

https://privyseal sacapsa.com/27c71a18-0887-ded5-ad2c-e87b92e5a36b

Certificate of Competence Privyseal_URL https://privyseal sacapsa.com/09024b59-84de-Abae-875b-8fbazee9al1b

Certificate of Competence Privyseal







