
How do I claim CPD points on the online profile? 

NAVIGATE TO WWW.SACAPSA.COM 

CLICK ON RP LOGIN 

ENTER THE LOGIN CREDENTIALS AND CLICK ON LOGIN 

 

CLICK ON CPD 

 

 

 

CLICK ON CLICK HERE ON UPLOAD CPD POINTS 

http://www.sacapsa.com/


 

 

CLICK ON ADD NEW 



 

 

COMPLETE ALL THE NECESSARY FIELDS AND CLICK ON SUBMIT 

 



 

CPD SUBMISSIONS AWAITING APPROVAL CAN BE TRACKED HERE 

 

 

APPROVED POINTS WILL BE SHOWN UNDER THE ‘CURRENT’ TAB 

 

 

IF POINTS ARE AWAITING REMEDIATION, THIS CAN BE FOUND UNDER THE TAB NAMED 

‘AWAITING REMEDIATION. 



TO VIEW THE REQUIRED REMEDIATION, CLICK ON ‘REMEDIATE 

 

 

THE REASON FOR REMEDIATION WILL DISPLAY AT THE TOP OF THE PAGE 

THE REGISTERED PERSON WILL HAVE THE ABILITY TO MAKE THE REQUIRED CHANGES AND RE-

SUBMIT 



 

REJECTED POINTS CAN BE FOUND UNDER THE TAB NAMED ‘REJECTED’ 

THE REASON FOR THE REJECTION WILL BE DISPLAYED UNDER THE COMMENTS SECTION OR THE 

REGISTERED PERSON CAN CLICK ON ‘VIEW’ 

 



THE REASON FOR REJECTION WILL DISPLAY AT THE TOP OF THE PAGE 

 

 

How do I download a statement of my CPD points? 

TO VIEW YOUR CPD STATEMENT CLICK ON CLICK HERE ON CPD STATEMENT 



 

 

CLICK ON THE DROP-DOWN ARROW AND SELECT THE CYCLE 

CLICK ON GENERATE YEARLY CPD PDF STATEMENT TO DOWNLOAD A YEARLY STATEMENT OF 

CPD POINTS 

 

THE PDF STATEMENT WILL BE DOWNLOADED. 

OPEN THE PDF DOCUMENT TO VIEW THE STATEMENT. 

BELOW IS AN EXAMPLE OF THE CPD STATEMENT: 



 

 

Where can I find the SACAP certificate on the online profile? 

TO ACCESS YOUR SACAP CERTIFICATE, CLICK ON CERTIFICATE URLS 

 



TO VIEW THE CERTIFICATE/PRIVYSEAL, REGISTERED PERSONS CAN CLICK ON THE PROVIDED 

LINK AND THE CERTIFICATE/PRIVYSEAL WILL OPEN IN A NEW TAB ON THEIR INTERNET 

BROWSER 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


